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COI'/TACOBAHO VTBEPXXJEHA
Ipeacenarens ITK IIPUKa30M
MBJIOY gHeTCKHﬁ cag Nel8 «bapt» ot 28.08.2015 . Ne O/I - 25

__W 3.b. SIxamkuepa
or 27.08:2015 ;"

JI0/ZKHOCTHASI MHCTPYKIMS HHCIIEKTOPA M0 KaaApam

1. O0uHe MoJI0KEeHHUS.

Hacrosmas nomKHOCTHaAs HHCTPyKIUs pa3padoTana Ha ocHoBe D3 «O6
obpazoBanuu B Poccuiickoit @eneparnumy, npukaza MUHICTEPCTBA 3APABOOXPAHEHHUS
U conmanbHoro pa3sutus Poccutickoit @enepannu ot 26.08.2010 Ne 761 «O6
yTBep)xaeHUH EqMHOro KBamu@uKaroHHOIO CIIpaBOYHUKA JTOKHOCTEH
PYKOBOAMTENEH, CIIENUATIMCTOB U CITyKalluX, pa3aen « KBanudukanmoHHbe
XapaKTePUCTHUKH IOJDKHOCTEH pabOTHUKOB 00pa30BaHuUsy, a TAK)Ke HAa OCHOBE
[TpodeccroHanbHBIX KBATU(GHUKAIMOHHBIX IPYTII JOJKHOCTEN pabOTHUKOB
oOpazoBanus, yTB. IIpukazom Munznpascorpassutus Poccun ot 05.05.2008 Ne 2161
u [Tonoxenus 00 0cCOOEHHOCTAX peKkuMa pabodero BpeMeH! U BpEMEHHU OTIbIXa
IearoTUYeCcKuX U Ipyrux pabOTHUKOB 00pa30BaTeIbHbIX yUPEKIEHUH, YTB.
npukazoM Muno6prayku Poccuu ot 27.03.2006 Ne 69, denepanbHOro 3aKkoHa OT
25.12.2008 r. Ne 273-03 «O nmpoTHBOIEHCTBUU KOPPYNILIUU» U HA OCHOBaHUU
«MeTonuuecKux peKOMeHIaluii 1o pa3paboTKe U MPUHATHIO OPraHUu3alUusAMK MED 110
IpeIyPeXACHUIO U IPOTUBOIEHCTBUIO KOPPYTILIMKY, YTBEPXKIEHHBIX
MUHHCTEPCTBOM TPYZAa ¥ COLMANBHON 3aIuThl Poccuiickoit @enepauuu ot
08.11.2013 r. Ilpu cocTaBieHHH NaHHOW MHCTPYKIHH YyUYTeHBI TpynoBo# KOJIEKC
Poccuiickoit @enepanny U Apyrue HOPMAaTUBHBIE AKTHI, PEryIUPYIOIINE TPYIOBLIE
oTtHoleHus B Poccutickoit @enepanuu.

HMHcriekTOp IO KagpaM OTHOCHUTCS K KaTEropuu CIelHalucToB. Ha HOMKHOCTB
HHCIIEKTOpa II0 KaJpaM Ha3HAa4aeTcs JIMLO, MMEOIIee BEICIIee MPoQeccCruOHAbHOEe
obpa3oBanue 6e3 npenbsBiIeHUs TpeOOBaHMHA K CTaXy pabOTHI.

HasnaueHne Ha [OJDKHOCTh HHCIIEKTOpAa IO KaJpaM H OCBOOOXIEHHE OT Hee
IIPOM3BOIUTCS NpHUKa3oM pykoBoauTens JJIOY Ha OCHOBaHUU 3asiBIICHHUS.
MHucnekTop 1o KaapaMm HEMOCPEACTBEHHO NOAUMHsIeTCs pykoBoauteno JOVY.

Ha Bpems oTcyTCTBHA HHCIIEKTOpA IO KagpaM (OTIIycK, 60ie3Hb, KOMaHAUPOBKA, IIp.)
ero 00sf3aHHOCTU MCIOJHSAET JIMI0, Ha3HaYeHHOe Mpuka3oMm pykosomurens OV,
KOTOPO€ HECET OTBETCTBEHHOCTH 3a Ha/JIEXKAIEe UX UCIIOTIHEHHE.





image2.jpeg
1.6.

i 5
22

A
2.4.
p 1
2.6.
2.7.

28,
29

B cBoeii iedTeNbHOCTH HHCIIEKTOP 10 KaJpaM PyKOBOICTBYETCS:

e TpymoBeiM Kogmekcom poccuiickoit @enepanyu, HHBIMH 3aKOHOJATEBHBIMHE
akTamMu PO;

e VYcrasom JIOV;

® TpaBHJIaMH BHYTPEHHETO TPYAOBOIO PACHOPSIIKA;

® TpUKa3aMM H paclopsDKeHUsMH 3aBenyromeii JIOY;

® HAaCTOSAIIEH JODKHOCTHOM MHCTPYKIUEH.

2. DOYyHKUHUH.

HucnexTop 1o kaxpaM JOJDKEH 3HATh:

3aKoHONaTeNbHbIE ¥ HOPMATUBHBIE IIPABOBbIE AKTHI, METOAMYECKHE MATepHABI 110
BOIIPOCAM YTIPaBIIEHUSI [TEPCOHATIOM.

TpynoBoe 3ak0OHOIATETHCTBO.

CrpyxTypy 1 mrtathl JJOV, ero npoduis, Cienyani3auio i IepCeKTHBE] Pa3BUTHSL.
IMopsimok onpeeieHys MEePCIeKTUBHOM U TeKyIel TOTpeOHOCTH B Kazpax.
ITonoxxenus o MPOBEACHNUH aTTECTAINH U KBATH(GHKAIIMOHHBIX MCIIBITAHUH.

[Mopsimok oopmiIeHHs, BEACHHUS U XPaHSHUS TOKYMEHTALNH, CBA3AHHOM ¢ KaJpaMi U
UX JIBIDKCHHEM.

I[Mopsinox hopMHpoOBaHus U BeIeHUs OaHKa JaHHBIX 0 mepconaie JJOV.
ITopsimok cocTaBIeHNs OTYETHOCTH IO KaJpaM.

2.10.IIpaBuna BHyTpPEHHETO TPYAOBOTO paCIOpsIKa.
2.11.ITpaBuna ¥ HOPMBI OXPAHBI TPYOA, TEXHUKU O€30IaCHOCTH.

3.1.

Bl
3.3

3. Jo/KHOCTHBIE 0013aHHOCTH.
HucnexTop mo xampam:

Bomonnsier pabory mo xommiaekroBanuio JIOY kampamu TpeGyeMbIX IpodeccHii,
CIIEIHAIBHOCTEM.

IIpunumaet yuactre B paboTe 110 moabopy, 0T60py, pacCTaHOBKe KaapoB.
IIpoBoauT H3ydeHUE U aHATH3:

* JIOIKHOCTHOW ¥ NPO(eCCHOHANBHO-KBATU(QUKAMOHHON CTPYKTYpHI IIepCOHAsA
JOYV.

e VYCTaHOBJICHHOM AOKYMEHTAllUU TII0 Y4YETy KaJOpoB, CBSI3aHHOH C IIpUEMOM,
IIEPeBOaOM, TPYHOBOﬁ ACATCIIBHOCTBIO U YBOJIbBHCHHEM pa60THI/IKOB.

° Pe3y.III>TaTOB arTTecraluu pa6OTHHKOB M OLOCHKH HX OCJIOBBIX KA4YECTB C IIEJIBIO
OIIPCaCIICHUA TeKyIHefI u HepCHeKTI/IBHOﬁ I'IOTp€6HOCTH B KagpaxX, IIOAroTOBKH
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NPEIOKEHHUH 110 3aMELIEHHIO BaKaHTHBIX IOKHOCTEH U CO3IaHHUIO pe3epBa Ha
BBIIBHJKEHUE.
Y4acTByeT B IOATOTOBKE MPEIONKEHHH O PasBUTHIO [IEpCOHAJIa, TUIAHHPOBAHHUIO
JICTIOBOM Kapbepsl, OOYYEeHHIO ¥ IIOBBIIEHHIO KBATHGbUKALKHA KaZpoB, a TaKXKe B
oeHKe 3 EKTUBHOCTH 00yJYeHHs.

AHanu3MpyeT COCTOSHUE TPYAOBOH JUCIUILTHHGI U BBITOTHEHME pabotHukamu JI0Y

BHYTPCHHEIr0 TPYAOBOI'O pacHops/Ka, ABH)KEHHE KaJIpOB, y4acTBYeT B pa3paboTKe

MEPONPHUATHH 10 CHIKEHHIO TeKyYeCTH U YIIYUIIEHHIO TPYXOBOM [UCIUILTHHEL

OcymecTBiser:

* CBoeBpemMeHHOE 0(OpMIICHHE IpHeMa, IepeBOa U YBOJIbHEHUSI paOOTHHUKOB.

* Berirady cripaBok 06 HX HACTOSIIIEH U IPONIIOLt TPYIOBOM NEATEIHHOCTH.

* Cobironenne paBUT XpaHEHHUs U 3aM0JTHEHHUS TPYIOBbIX KHHKEK.

 IloAroToBKy MOKYyMEHTOB ISl yCTAHOBJIEHHS JIBIOT ¥ KOMIICHCAIMH, odopmiteHus
TIEHCHH pabOTHUKAM U IPYToil YCTaHOBIEHHON JOKYMEHTAIUH 110 KaJpam.

* Bxecenne cooTBercTByIOUIEH HHGOPMAMH B GaHK MAHHBIX O [IepcoHase
IIPEAIIPUSATHSL.

CocTaBnseT ycTaHOBIIEHHYIO OTYETHOCTb.

BEImonHsIeT oTaenbHbIe CiTyKeGHbIe opyueHns pykoBoautems JJOVY.

4. IIpasa.
PaboTHHKY MpenoCTaBIAIOTCS PaBa, 3aKPeILIEHHBIE B Koncturyruu Poccuiickoit
®enepauuu, 3akoHonarensctee P® o tpye, IIpasiiax BHYTPEHHETO TPYIOBOI'O
pacropsiika ¥ TpyIOBOM IOTOBOPE.

HHcnekTop 1o Kafipam MMeEET Ipaso:

3HAaKOMHUTBbCS C IPOEKTAMH pEIIeHHH pyKOBOICTBA HOVY, xacaromumucs ero
JeATENbHOCTH.

Ilo Bompocam, HaXOmSINMMCS B €ro KOMIETEHIMH BHOCHTb Ha paccMoTpeHue
PYKOBOACTBA  INPEIUIOKCHUSA IO  yImyd4lleHHIo  nestensHocTH  JIOY  m
COBEPIICHCTBOBAHHUIO ()OPM U METOIOB TPY/Ia;

3ampamyBaTh IMYHO KK IO OPYYEHHIO PYKOBOUTENS JOVY ot neparormueckux,
aIMUHACTPATHBHO-X034HCTBEHHbIX ~PaGOTHUKOB HHG)OPMAIUMIO M JOKYMEHTHL,
HEeOOXOAUMBIE IJIs BBITOJIHEHHUS €r0 JOJDKHOCTHBIX 06S3aHHOCTEIE,

BHocuts Ha paccmoTpenme pykoBomutemo JIOY mpemiokeHHs Mo YIIy4IIeHHIO
OpraHu3anyy paboThl C KaJpaMH.

Ha 3amuty npogeccroHansHON YeCTH 1 TOCTOMHCTBA.

Ha couuanbHele rapaHTHH U JIBIOTHI, YCTAHOBJIEHHbIE 3aKOHOIATEIbCTBOM PD.




image4.jpeg
4.7.

1

- 7.

K 8

5.4.

3.2

5.6.

Dils

28,

Ha e>xeroHbIi OIIayMBaeMbIit OTITyCK 28 KalleHIapHBIX JHEMH.

5. OTBETCTBEHHOCTb.
HHCneKTOop o KaJpaMm HeceT OTBETCTBEHHOCTD:!

3a coBepIIEHHbIE B IIPOIECCE OCYILIECTBICHHS CBOEW TPYIOBOW HEATENbHOCTH
IpaBOHAPYIIEHHs B IpeJenax, ONpelesieMbIX JSHCTBYIOIMM aIMHHUCTPATUBHbIM,
YTOJIOBHBIM U IPAXKIAHCKUM 3aKOHOJATENbCTBOM PD;

- 32 IPUYMHEHHME MATepPUAIBHOrO yIiepba B Mpeslerax, OnpeieieHHbIX AeHCTBYIOIIMM
TPY/IOBBIM, YTOJIOBHBIM U IPaKIaHCKUM 3aKOHOIATENBCTBOM PO.

3a HEWCIIONHEHWE WM HEHaJJIeXalllee WCIIONHEeHUue Oe3 yBaXUTEJIbHBIX MPHYUH
VcraBa u IIpaBui BHyTpeHHEro TpyaoBoro pacmopsaka JIOY, HHBIX JOKaJbHBIX
HODMAaTHBHBIX aKTOB, 3aKOHHBIX pacmopsikeHm# pykosomutenst OV, mon-
’KHOCTHBIX OOS3aHHOCTEHN, YCTAHOBJIEHHBIX HACTOAIIEH MHCTPYKIHKEH, B TOM YHCIIC
3a HEUCIOJb30BaHWE IPEAOCTABICHHBIX IIpaB, ACJIONPOU3BOAMUTENL  HECET
IUCIMIUIMHAPHYIO OTBETCTBEHHOCTh B IOPSAIKE, ONPENESICHHOM TPYIOBBIM 3aKO-
HonarenbcTBoM PO.

3a rpy6oe HapylIeHHe TPYHOBBIX OOS3aHHOCTEH B KauecTBE NHCHHUILTHHAPHOIO
HaKa3aHUs MOXeT ObITh IPUMEHEHO YBOJIIbHEHHUE.

3a HapyIIeHHe IIpaBUII IOXKapHOH 6e30macHOCTH 7 OXpaHBI
TpyJa IeNONpPOM3BOAUTEINb IPUBIEKAETCS K aIMUHUCTPATHBHOM OTBETCTBEHHOCTH
B TIOPsATIKE u CllyJasix, IpeayCMOTPEHHBIX aJIMHUHHACTPATUBHBEIM

3aKoHOAaTenbCTBOM PD.

«B cootBerctBuu ¢ ®DesepanbHbIM 3aKoHOM Poccuiickoii ®enepamuu ot 25.12.
2008r. Ne 273 — @3 «O mnpoTUBOACUCTBUU KOPPYILMH» KM Ha OCHOBaHUHU
MeToau4ecKUMH PEKOMEHIALMSIMY 110 Pa3pabOTKe M MPUHITHIO OpraHu3alUusAMU Mep
0 TNPEeIyNpPeKASHHI0O M INPOTUBOACHCTBUIO  KOPPYNIMH»,  YTBEPKICHHBIX
MuUHHCTEPCTBOM TpyAa U couuanbHOM 3ammTel Poccuiickoit @eneparuu OT
08.11.2013r.:

- BO3JIEP)KUBAETCS OT COBEPIICHHUS M (WJIK) y4acTHs B COBEPIICHUM KOPPYNIMOHHBIX
IpaBOHAPYIICHUH B HHTEPECaX MM OT UMEHU OpraHU3ally;

- BO3JIEPKMBAETCS OT TIOBEICHHUS, KOTOPOE MOXKET OBITh HCTOIIKOBAHO OKPYKAFOIIMMU

KakK I'OTOBHOCTb COBepHIHTB WM y4aCTBOBAaTh B COBEPIICHUHN ITPABOHAPYIICHHA B
HHTepecax UK OT AMEHHU OpraHHU3alluH;

- He3zaMeMJIMTENbHO MHpopMHUpyeT 3aBemyromero IOV u OTBETCTBEHHOrO JMOA 3a
peaH3alii0 AHTUKOPPYIIMOHHON IOJTHTHKH O CIydYasx CKIOHeHHs PabOTHHKA K
COBEPILEHHIO KOPPYIIIHOHHBIX IPaBOHAPYIIEHHH;




image5.jpeg
o 10,

0.1

6.2.

6.3.

. 5 8 - He3aMeMUIUTeNbHO  HMH(OpMupyeT  3aBemyromero JOV  wu
OTBETCTBCHHOI'O JIMLA 32 PEaH3alMI0O aHTUKOPPYIIIHOHHON IOJUTHKH O CTaBILIEH
M3BECTHOH pabOTHHKY HHGOPMALHK O Cly4asX COBEpIICHHUS KOPPYIILIHOHHBIX
NpaBOHAPYIIEHUH APYTMMU PaGOTHUKAMH, KOHTPareHTaMH OpraHH3al[iy M HHBIMU
JMLIaMU;

- cooOmaer 3asemyromemy JOY U OTBETCTBEHHOMY JUIy 33 pean3aluio
AHTHKOPPYTIIUOHHOM ITOJUTUKH O BO3MOYKHOCTH BOZHHKHOBEHHS JIMGO BO3HUKIIIEMY
y paboTHMKa KOH(IIUKTa HHTEPECOB.

6. B3zauMooTHOmEeHHUs M CBfI3H IO JOJI’KHOCTH.

HHcnexktop mo kampam

B nmpomecce cBOeH  MeATENBHOCTH — B3aMMOJEHCTBYeT C  IIearorH4ecKuM,
aOIMUHUCTPATUBHBIM, BOCIHTATEIIbCKUM H  OOCIIY)XHBAIOIIAM [EPCOHANIOM IIO
BOIIpOCaM IIOATOTOBKM H IIPEACTaBICHHS HEOOXOAMMBIX IOKYMEHTOB, MPOBEPKH
BBIIIOJIHEHH IIOPYYCHUH, IIPHKA30B U yKa3aHuUi pykoBoautes JJOV.

Paboraer B pesxnMe HEHOPMHPOBAHHOIO Pabodero JHS McXons u3 40-4acoBoii pa-
6oueit Hemeny.

Bemonusier mopyvenus pykosomurens JJOY u uHGOPMHPYET €ro o BO3ZHHKIINX
TPYIHOCTSX B pabore.

C Hacrosmel HHCTPYKIHei 03HaKOMIeH(2)

OnuH sK3eMIULIp noryyni(a):
« » 20 ° T,





