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COI''TACOBAHO YTBEPXJIEHA
IMpencenarens MK MIpUKa30M
MBJIOY «Jletckuit can Nel8 «bapt» oT 28.08.2015 r. Ne O[] - 25

‘% 3.b. SIxamxuena
ot 27.08.2015 r. ’

I[OJI)KHOCTH&H HHCTPYKIHSA 3aBEAYOIIEro X035IHCTBOM

1. O0mue nos1oKeHNst

1.1. Hacrosmas IOMKHOCTHas MHCTPYKLHUs paspaboraHa Ha ocHoBe @3 «O6
obpazoBanuu B  Poccmiickoit =~ ®enepamuny, npukaza ~ MUHHCTEpPCTBA
3IpaBOOXpaHEHUsT H COLHUaIbHOro pasBuTus Pocculickoir ®enepauuu 0T
26.08.2010 Ne 761m «O6 yrBepxnmeHun EnuHOro KBaTH()UKALKOHHOIO
CIpaBOYHHMKA TOJDKHOCTEM PYKOBOAUTENEH, CIEIUATUCTOB U CIIYXAIlUX, pa3uen
«KBanupukaoHHble XapaKTePUCTHKH JOJDKHOCTEH paGOTHUKOB 0OPa3OBaHUS,
a Takxe Ha ocHoBe [IpodeccHOHANBHBIX KBATHGUKAIIMOHHBIX TPYII JOIKHOCTEH
paboTHUKOB oOpa3oBaHus, yTB. [Ipukazom MunsapaBconpasButus Poccuu ot
05.05.2008 Ne 2161 u ITonoxeHus 06 0cOOEHHOCTIX pexkuMa pabovyero BpeMeHH
BPEMEHH OT/bIXa IEJAroTHYeCKUX U Apyrux pabOTHUKOB 00pa30BaTEIbHBIX
YUpPEXIEHHWM, yTB. INpukazoM MuHoOpHayku Poccuum ot 27.03.2006 Ne 69,
@enepanpHOro 3akoHa or 25.12.2008r. Ne 273-03 «O npoTuBOAEHCTBHH
KOpPYILKKW» U Ha OCHOBaHMU «MeTonu4ecKnX peKOMeHIAlHi 1o pa3paboTke u
[IPUHATHIO OpraHM3alUsIMU Mep IO MPeAyNpeXIeHUI0 U MPOTHBOJEHCTBHIO
KOppYILHUKU», YTBEPKICHHBIX MHHUCTEPCTBOM TpyJa U COLUAIBHOM 3allHTEI
Poccuiickoit @enepaunu ot 08.11.2013r. Ilpu cocraBneHuU NaHHOW UHCTPYKLIUH
yuteHbl TpynoBoi koneke Poccuiickoii @enepanivuu U Ipyrue HOpMaTUBHBIE aKThI,
perynupyrolime Tpy1oBble oTHoIIeHus B Poccuiickoit denepanuu.

Ha nomxHOCTE 3aBX03a IPUHUMAIOTCS JIMLA HE MOJIOXKeE 18 jieT, uMeromue oomiee
cpenHee oOpa3oBaHKe U CTaX paboTHl He MeHee | roza.

1.2. 3aBenyromuil X03gHCTBOM SIBIISIETCSI MATEPUAIBHO OTBETCTBEHHBIM JTUI[OM.
1.3. TlomuuHsieTcs 3aBeAyrOMEMY JETCKUM CalOM.

1.4. Ha3HayeHMe Ha NOJDKHOCTH, IepEMEIIEHHE U OCBOOOXKIEHHE OT JODKHOCTH
IIPOU3BOAUT 3aBEAYIOIIUHN JETCKUM CaZOM.

1.5. B cBoeli paboTe  3aBenyroIIMii  XO3SIICTBOM  PYKOBOJCTBYETCS
HOPMAaTUBHBIMH JIOKyMEHTaMH, HACTOSIIEH MODKHOCTHOW HMHCTPYKIHEH U
IIpaBunaMy BHyTPEHHETO TPYIOBOTO PACHIOPSIKA.

3aBeyIOIMU X035 HCTBOM OJIXKEH 3HATH:

[IpaBuia XpaHeHUs U TPAHCIIOPTHPOBKH MMPOAYKTOB IIMTAHUS.
CannTapHO-rUrHeHUYecKre TpeOOBaHUs K COAEPKAHMIO JETCKOTO caja.
IIpaBuna TexHUKU 6€30MTaCHOCTH.

IIpaBuiia mpOTUBOMOXKAPHOH 6€30I1aCHOCTH.
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2.1. Opranusyet u obecrieqnBaeT X035HUCTBEHHOE 00CIIy>KMBaHUE JETCKOr0 caza.
2.2. TlomyyaeT ¥ [JOCTaBIseT HEOOXOOUMBIH WHBEHTapb U 000pyIOBaHUE,
MOJOIIIKE U Ie3NHPUIUPYIOIINE CPEACTBA.

2.3. OGOecrmeuynBaeT COXPaHHOCTh  HMyIIecTBa  JETCKOrO  cajga,  €ro
BOCCTaHOBJIEHHE, PEMOHT, [1OIIOJTHEHUE.

2.4. Crenur 3a COCTOSHHEM ydYacTKa, TOMEILeHUH, 000pyJOBaHUS yUpeKIeHUs,
IIPUHUMAET MephI 110 CBOEBPEMEHHOMY MX PEMOHTY.

2.5. O6ecneynBaer BBITIOJTHEHUE IIPOTUBOIIOKAPHBIX MepOTIPUATUI
(KoHTpoNUpyeT Hanuyue rpaduka 3BaKyalldd JeTed Ha Cciydad IoxXapa,
OTHETYyIIHUTEeNeH).

2.6. OGecrieynBaeT BEHINIOJHEHWE CAHUTAPHOTIO peXHMMa B JETCKOM cagy U Ha
MpUJIeraroleil K HeMy TEPPUTOPHH.

2.7. BemeT y4eT MaTepHANbHBIX LEHHOCTEH M BEAET NOKYMEHTAlUIO IIPU HX
IBUKECHUU.

2.8. Bepmer COOTBETCTBYIOIIYIO OTYETHO-Y4YETHYIO JOKyMEHTAIHIO,
CBOEBPEMEHHO IMPENICTABIISET €€ B OyXTalTepUIO U PYKOBOJUTENIO YUPEIKICHHUS.
2.9. PykoBomuT paboramMy IO O1aroyCTpOMCTBY U O3€JIEHEHUIO TEPPUTOPHUU
YUPEXKICHHUS.

2.10. Ocy1ecTBIseT KOHTPOJIb 32 UCIIPaBHOCTBIO OCBEIIEHHMS, CHCTEM OTOILICHHS,
BEHTWISLUU U T.II.

2.11. Opranusyer paboTy CKIaACKOIO XO34KCTBA, OPraHW3YeT YCIOBUS I
HaJJIeXKAIIero XpaHeH!Us] UMYIIECTBA yUPEXKICHHUS.

2.12. CBOeBpeMEHHO TIPOBOIAUT WHBEHTAPH3ALMIO HMMYIIECTBA YUYPEKIACHUS,
CIIHCaHHE YaCTU UMYILECTBA, IPUILEIIIETO B HETOAHOCTb.

2.13. Co3maeT HEOOXOAMUMBIE YCIIOBHs s OecriepeOoiHON paboThl MpavyeyHo U
nuie0oKa.

2.14. BrINOJHAET ApyTrHUe NOPYUYEHHUs 3aBEAYIOIIEro NIeTCKUM CaJoM.

2.15. Tlomy4aeTr mpOAYKTBl ¢ 0a3bl COITACHO HAKIAIHOW, OCYILIECTBIACT
B3BEIIMBaHUE U CHIPOH Opakepax MPOLYyKTOB.

2.16. PykoBoguT MiaaLInM 00CIyKUBAIOLIUM [1EPCOHAIIOM.

2.17. BrImonHSET MpaBuiia BHYTPEHHErO TPYAOBOIO pacropsaka, npasuia 1o Tb
ullb

2.18. KoopauHupyeT [esSTeIbHOCTh ITOJYMHEHHOIO eMy OOCIyKHBAIOILEIo
IepcoHasia, pa3paboTKy IOKyMEHTallu¥, HeoOXOAMMOH njsi JAeATeIbHOCTH
00pa30BaTEIbHOIO YUPEKICHHUS.

2.19. TlpuHuMaeT Mepsl IO PACIIUPEHHUIO XO3ANCTBEHHOM CaMOCTOSATEIbHOCTH
00pa30BaTeIbHOTO YUYPESKAEHHS, CBOCBPEMEHHOMY 3aKIIOUEHUI0 HEOOXOIMMBIX
ZIOTOBOPOB.

2.20. OGecmeuynBaeT COONMIOJCHHWE MpaBWI MoXKapHOW OesomacHoctd B JIOVY,
CBOEBPEMEHHO Iiepe3apshkasi OrHETYLIWTEIH, KOHTPOJIUPYET HCIPABHOCTD
TIPOTUBOMOXAPHOTO 00OpyIOBaHUS; COXPAaHHOCTb 3[aHUS, XO3SIHCTBEHHOIO
WHBEHTaps, UMYIIECTBA, €r0 BOCCTAHOBIEHHE, IOIOJIHEHHWE W CBOEBPEMEHHBIH
PEMOHT; COOTBETCTBYIOLEE CAHUTAPHBIM TPeOOBaHUSAM COCTOSHUE IIOMEIIEHUH,
TEPPUTOPUU U 000PYAOBaHHUS. ‘
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2.21. OGecreyuBaerT 0€30IAaCHOCTh IPH IEPEHOCE TKECTEH, IOrpy304HO-
pasrpy304HBIX paboTax, 3KCILUTyaTallMd TPAaHCIOPTHBIX CPEICTB Ha TEPPUTOPUH
JIOY; cobmonenue TpeOOBaHUN OXpaHbl TpyZAa IPH JKCILIyaTallkd OCHOBHOTO
3[1aHUs, TEXHOJOTHIECKOr0, IJHEPreTUIECKOro 000pyI0BaHHUs, UX TEPUOIUIECKHIA
OCMOTp ¥ TeKYLIUH PEMOHT.

2.22. OcCylLEeCTBISET  €XEIHEBHBI OCMOTP  COCTOSIHUS ~ 00OpYyHOBaHH,
IOMEIeHNM, Mebenr, XO3AHUCTBEHHOrO0 OOCIY)KMBAaHWS M  HaJIEKaIIero
TEXHUYECKOTO U CaHUTAPHO-TUTHEHUYECKOTO COCTOSIHHS 3[IaHUS U COOPYKEHHM
Manelx (GOpM Ha yYacTKax C IeNIbI0 OXpaHbl JKU3HHM JeTell M COTPYJHHUKOB,
TEKYyIIUH KOHTPOJIb

2.23. Bemer y4eT OJEKTPOSHEPTMHM U CHAET CBeldeHus 00 JToM B
COOTBETCTBYIOLIYIO OpraHW3allMio; WMHBEHTAapHbIM yder wumymecrtsa JOY
(IPOBOAWT WHBEHTApHU3alMI0 U IIOATOTOBKY K CIMCaHHIO YacTH HMYIIECTBa,
IPUILEINIEr0 B HETOMHOCTh); HEOOXOOUMYIO OTYETHO-YYETHYIO JOKYMEHTAIMIO,
CBOEBPEMEHHO IIPENOCTABIsIET €€ B IEHTPAIU30BaHHYIO OyXIalTepuio W
3aBenyromemMy JOVY.

2.24. TlpuHuMaeT MaTepuajibHble IEHHOCTH, MMYLIECTBO, MeOesb, WHBEHTAph
JIOY Ha  OTBETCTBEHHOE  XpaHEHHE B  IIOpAIKE,  YCTAHOBICHHOM
3aKOHOJATEIHCTBOM.

2.25. Oprasm3yeT MpOBeICHHWE EXErOAHBIX H3MEPEHHMH  CONPOTHBIICHUS
U30JIALMHA DJEKTPOYCTAHOBOK M 3JIEKTPOIIPOBOAKH, 3a3¢MIIIOLIMX YCTPOMCTB,
IIEPUOJNYECKAX WCIBITAHMA W OCBMIETENBCTBOBAHHS  BOJOHArPEBAIOLIMX
IpruOOPOB K Havally yueOHOro roza.

2.26. Koutpoimmpyer  pabodee  BpeMs  y4eOHO-BCIIOMOTaTeJIbHOIO U
00CIIy)KHMBAIOIIEr0 IEepcoHana o rpadukaM; coOnofeHHe UMM TpeOoBaHMH
3aKOHOJATEJbHBIX M HOPMATHBHBIX aKTOB II0 OXpaHe Tpyda, TEXHHKe
0€30MacHOCTH ¥ IPOTHBOIIO)KAPHOW 3allUTEe; MCIPABHOCTh CHCTEM OCBEILCHMS,
OTOIUICHH

2.27. TIpoBOIUT MHCTPYKTaX Ha paGodeM MecTe JUIs y4eOHO-BCTIOMOTaTeIbHOIO

1 00CITY)KMBAIOIIEToO IIEpCOHaa.
2.28. YyacTByeT B OpraHU3allMOHHO-00IECTBEHHBIX MEPOIIPUATHUAX KOJITICKTHBA

3 OTBeTCTBEHHOCTD

Hecer oTBeTCTBEHHOCTS 3a:

3.1. COXpaHHOCTh MaTE€pHAIbHBIX LIEHHOCTEH.

3.2. TIPOTHBOIOXXapHYIO 0€30IIaCHOCTB.

3.3. cobomeHue MpaBUi TeXHUKU 0€30I1aCHOCTH.

3.4. cBoeBpeMeHHOE, 3(Q(EeKTHBHOe U KadeCcTBEHHOE (HaAJeXaIluM o00pa3oMm)
BBIIIOJIHEHME CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH, OINpPENEICHHBIX HaCTOSILEH
NODKHOCTHOM  MHCTPYKLHEH, OTBe4aeT 3a  pe3yslbTaThl  BBIIOJHEHUS
IIOCTAaBIIEHHEBIX 3a/1a4 U YKa3aHUH pyKOBOJCTBA yUPEKACHHUS.

3.5. COXpaHHOCTb, HCIPABHOCTh U HAIEXKAIIee TEXHUYECKOE COCTOSHHUE
BBEPEHHOTO €My MMYIIECTBa, B TOM YHUCJIE BBIUYUCIUTEIBHON, OBITOBOM M APYroi
OPITEXHUKHU.

3.6. coBeplIeHHBIE B IpoIlecce€ OCYIIECTBICHHS CBOEH  JEATENIEHOCTH

NpaBOHAPYIICHUs U INPUUYMHEHHBIM yIiepO B COOTBETCTBHM C IEHCTBYIOIIUM
3aKOHOJATeIbCTBOM.
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3.7. «B coorBercTBUU ¢ DenepanbHbiM 3ak0OHOM Pocculickoir Dexepauuu OT
25.12. 2008r. Ne 273 — @3 «O npoTUBOAESUCTBUM KOPPYILUKU» U HA OCHOBAHUU
MeTonu4ecKUMH PeKOMEHAAIMUSIMHI 10 pa3paboTKe U NPUHITHIO OpraHU3alUsIMUA
Mep IO IpeayIpeskIeHHUIO ¥ MPOTUBOASHCTBUIO KOPPYIILIUNY,

yTBEPXKAEHHBIX MUHHUCTEpPCTBOM TpyJa U COLMAIBHOW 3amuThl Poccuiickoit
®enepanuu ot 08.11.2013r.:

- BO3JEpXXUBaeTCs OT CcoBeplieHUss U (WIM) YydacTUS B COBEPIICHUU
KOPPYILIMOHHBIX NTPaBOHAPYIIEHUN B UHTepecaxX UM OT UMEHU OpraHU3alluy;

- BO3JIEpPXKHUBAETCS OT IIOBEJIEHUs, KOTOPOE MOXET OBITh HCTOJKOBAHO
OKpPY>alOIIUMU KaK TFOTOBHOCTH COBEPIIUTH WM y4acTBOBATh B COBEPIICHUU
[IpaBOHAPYIICHUS B UHTEPECaxX WIK OT UMEHH OpPraHU3allNH;

- He3aMeUIUTeNbHO HHPOopMupyeT 3aBeaytomiero JJOY u OTBETCTBEHHOTO JIHIA 32
peau3auio aHTUKOPPYTIIIMOHHONW MMOJIUTUKU O CITydasx CKIOHEHHUS pabOTHHKA K
COBEPIIEHUIO KOPPYIIIMOHHBIX MTPaBOHAPYILIEHUH;

- He3aMeUTUTeNIFHO HH(popMupyeT 3aBexytomero JJOY i oTBETCTBEHHOTO JIHIA 3a
pean3alyio aHTUKOPPYILUOHHON MOJUTHKU O CTaBLIed W3BECTHON pabOTHHKY
HHQOPMALIUH O CIIydasX COBEPIICHUS KOPPYMIUOHHBIX  IPaBOHAPYyLICHUH
IPYruMHU pabOTHUKAMH, KOHTPareHTaMy OpPTraHU3alliH WK HHBIMU JIUIAMU;

- coobmaer 3aBemytomieMy JIOY u OTBETCTBEHHOMY JIMIy 3a pEaTH3allUio
AQHTUKOPPYIIIIHOHHON TOJUTUKA O BO3MOXHOCTH BO3HHKHOBEHHUS JIHOO
BO3HUKIIIEMY y pabOTHHKA KOH(DIMKTa HHTEPECOB.

4. IIpaBa

PaGoTHHKY mpenocTaBisitoTcs IpaBa, 3aKperuiéHHble B KoncTuTyuu Poccuiickoit
@eneparyu, 3akoHonarenbcTBe PO o tpyze, IIpaBuiax BHYTpPEHHETO TPYIOBOIO
pacropsiika ¥ TpyJAOBOM JOrOBOpe. A TakKe:

4.1. VMeer mpaBo XOAaraicTBOBAaTh Iepel aIMHMHMCTpALMEed O HaKa3aHUU
006CIIy )KMBAIOIIEro MepcoHalla 3a HapylIeHHE MPaBUI CAaHIMUAPEKUMA, TPYAOBBIE
HapylLIeHUs.

4.2. Pa6ortaer mo rpaduky, cocTaBleHHOMY HcXons u3 40-4acoBoit pabodeit
HeZeNu U yTBepkaeHHOMY 3aBenyomuM IOV,

4.3. IIpomOmKUTENBHOCTh OTIyCKa 28 KaJeHAapHbIX JTHEH.

4.4. Ha nmomydeHue CrielOAEXK bl 10 yCTAaHOBIEHHBIM HOPMaM.

4.5. VYwuacTBOBaTh B yIpaBJICHUH Je/IaMU KOJJIEKTUBA B ITOPSIKE, ONPEneIsieMOM
YcraBom JIOY.

4.6. 3HaKOMHUTBECH € XKajgobaMM M JPYTUMH JOKYMEHTaMH, COJAEPKAIIUMHU
OLIEHKY ero paboThl, 1aBaTh UM OObSICHEHHUS.

4.7. Bnocuts nmpemiioxenus 3asenyomemy OV no ymydmnieHWro opraHu3aiiu
Y yCJIOBUM CBOETO TpyJa.

4.8. Tlomywyats wuHbOpPMAIMIO, HEOOXOOWUMYIO IUISI  BBITOJTHEHHS CBOHX
00s13aHHOCTEH.

C HacTosIIe MHCTPYKIIMEeH 03HaKOMIIeH(a)
OpnuH sx3eMIUTIp morydm(a):
« » 20 T.
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0.1

6.2.

6.3.

. 5 8 - He3aMeMUIUTeNbHO  HMH(OpMupyeT  3aBemyromero JOV  wu
OTBETCTBCHHOI'O JIMLA 32 PEaH3alMI0O aHTUKOPPYIIIHOHHON IOJUTHKH O CTaBILIEH
M3BECTHOH pabOTHHKY HHGOPMALHK O Cly4asX COBEpIICHHUS KOPPYIILIHOHHBIX
NpaBOHAPYIIEHUH APYTMMU PaGOTHUKAMH, KOHTPareHTaMH OpraHH3al[iy M HHBIMU
JMLIaMU;

- cooOmaer 3asemyromemy JOY U OTBETCTBEHHOMY JUIy 33 pean3aluio
AHTHKOPPYTIIUOHHOM ITOJUTUKH O BO3MOYKHOCTH BOZHHKHOBEHHS JIMGO BO3HUKIIIEMY
y paboTHMKa KOH(IIUKTa HHTEPECOB.

6. B3zauMooTHOmEeHHUs M CBfI3H IO JOJI’KHOCTH.

HHcnexktop mo kampam

B nmpomecce cBOeH  MeATENBHOCTH — B3aMMOJEHCTBYeT C  IIearorH4ecKuM,
aOIMUHUCTPATUBHBIM, BOCIHTATEIIbCKUM H  OOCIIY)XHBAIOIIAM [EPCOHANIOM IIO
BOIIpOCaM IIOATOTOBKM H IIPEACTaBICHHS HEOOXOAMMBIX IOKYMEHTOB, MPOBEPKH
BBIIIOJIHEHH IIOPYYCHUH, IIPHKA30B U yKa3aHuUi pykoBoautes JJOV.

Paboraer B pesxnMe HEHOPMHPOBAHHOIO Pabodero JHS McXons u3 40-4acoBoii pa-
6oueit Hemeny.

Bemonusier mopyvenus pykosomurens JJOY u uHGOPMHPYET €ro o BO3ZHHKIINX
TPYIHOCTSX B pabore.

C Hacrosmel HHCTPYKIHei 03HaKOMIeH(2)

OnuH sK3eMIULIp noryyni(a):
« » 20 ° T,





